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For every tourist enterprise, regardless of the form of ownership, it is necessary
to ensure the correct organization of accounting of the personnel of staff taken for
permanent or temporary employment. Accounting of company’s personnel is carried
out by the personnel department or the head of the agency in the absence of the
personnel department. The Ministry of Statistics approved the standard forms of
initial accounting of personal staff, which include:

No. P-1 "Order (order) on hiring";

No. P-2 "Personal card";

No. P-3 "Alphabetical card";

No. P-4 "Personal card of a specialist with higher education, which performs
scientific research, design and research work";

No. P-5 "Order (order) on transfer to another job";

No. P-6 "Order (decree) on the provision of holidays."

Most travel agencies establish a five-day working week and take into account
the maximum length of normal working time set by the state. According to Art. 50 of
the Code of Labor Laws of Ukraine (hereinafter referred to as the Labor Code of
Ukraine) it does not exceed 40 hours per week. Reduced working hours may be set at
the expense of enterprises and organizations at their own expense for women who
have children under the age of 14 or a disabled child, but in this area of work, the
shorter working hours are not practiced at the moment. In addition, on the eve of
festive and non-working days, established by law, the working day is reduced by one
hour. Festive and non-working days are established by Art. 73 Labor Code of
Ukraine.

The most widespread at tourist enterprises of different forms of ownership
acquired two forms of remuneration, namely, hourly and detached [6, p. 10]. The
amount of hourly payment depends on the amount of time worked. Thus, the salary
of an employee is directly dependent on the size of the tariff rate and the amount of
time worked for the type of work in question. The conditions for the use of hourly
wages are the lack of the possibility of creating their own tours (if the company does
not have a license for tour operator activities), strict regulation of the production
process, the reduction of the functions of the employee to monitor the process of
contact with the client, the possibility that the increase in prices for tickets will lead
to shortage of sales . In addition, for the calculation of wages for employees with
hourly wage forms, it is necessary to have salary (rates) on the staff list, assignments
of qualifications to employees (based on orders of the enterprise) [7, p. 2].

Table accounting is a form of control over the use of working time and the status
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of labor discipline in a tourist organization. Operative accounting of working time is
in the table of records of the use of working time (form No. P-12, No. P-13). The data
of the tabular accounting is used by the accounting department when calculating
wages to employees. The "List of persons who worked during overtime" (Form No.
P-15) is used to record the time spent overtime and overtime pay.

Reckoning of downtime is carried out on the basis of "Record of downtime"
(Form No. P-16) [8, p. 56]. There is also a piecework wage form, which expresses
the direct dependence of earnings on the number of services sold. The conditions for
the use of a part-time form of remuneration are the availability of quantitative
indicators of work, which depend on the particular manager, the ability to accurately
account for the volume of work performed, the need for a specific production site to
stimulate employees in the subsequent increase in production output or volumes of
work performed, the possibility of technical normalization of labor.

The unit form of remuneration is divided into direct, part-bonus, part-
progressive, piecewise-indirect and chord system. With a direct toll system, payment
Is made for each manufactured product at a constant rate. In order to establish a lump
sum, it is necessary to divide the daily tariff rate of the worker into the standard
output per shift [9, p. 26].

A document that shows data on the job and the amount of work performed, the
beginning and the end of the period of their implementation, data on the number of
hours worked and wages, etc., is a scribble. The design of the outfit-sheets should be
carried out strictly in the calendar sequence according to the production plan. Dresses
are decorated depending on the nature of the work per worker.

The procedure for documenting the accounting of part-time wages, as well as
requirements for the execution of relevant documents, are regulated by the
"Regulation on Documentary Provision of Records in Accounting”, approved by the
Order of the Ministry of Finance of Ukraine dated May 24, 1995, No. 88. In
particular, it states that primary documents should be made at the time of the event
or, if that is not possible, immediately after its completion.

In accounting, payroll calculations are conducted on a synthetic account 66
"Payments to employees”. In this account is a generalization of information on
payments to personnel on wages for all its types, as well as payments for
unsatisfactory staff in the prescribed period, the amount of wages (payments with
depositors). Account 66 "Payments to employees™ has sub-accounts. On sub-account
661 "Payroll calculations” reflect the amount of accrued wages to employees of the
enterprise, which belong both to the account and to the non-capital stock. Under the
loan, a subaccount of 661 accounts for the amount of accrued wages and payments
that are not part of the wage bill. By debit, the subaccount 661 reflects paid amounts,
including the value of a personal payment, all kinds of deductions from wages,
deposit of unpaid wages. By account 66 there can be a deployed balance: a loan that
reflects the indebtedness of the economy to employees of the enterprise on a salary,
and a debit that shows the arrears of employees to the economy on wages [7; p. 11].

The synthetic accounting of payroll calculations is conducted in the Journal-
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Order No. 5-B of the Sg. The magazine-order opens for a month. In the Journal-Order
No. 5-B, s.-g. reflect the calculated wages and associated sums deductions on social
measures and the provision of future expenses. In addition, in the Journal of the
warrant f. No. 5-B Sg. A separate section is allocated for displaying debit turnover on
accounts 47, 65, 66. The basis for displaying debit turnover is the Settlement-
Payment Information or the Book of accounting for payroll calculations.
The consolidated payroll documents also include a pay-as-you-go note (F-No. P-
or the Book of Payments Calculations (F-No. P-44), a consolidated statement of
accrual and distribution of wages and deductions from it for Accounting records (No.
5.1 s.-g.), consolidated statement on calculations with employees and employees (f.
No. 5.3 s.-9.), the record of analytical accounting (f. No. 5.4 s.-g.).

In the control system, an important form of control is the control of wage
transactions. The task of control at tourist enterprises is to activate the economic
mechanism, which aims at the rational use of labor resources and the correct
definition of distributive functions in terms of labor costs. Formation and movement
of primary, accumulation, grouping and consolidated documents will ensure the
proper organization of the work of accounting officers and will facilitate the receipt
of unbiased economic information on accounting for payments for employee benefits.
Since wage calculations are labor-intensive and responsible for the area of
accounting, and because the legislation undergoes rather rapid changes, it requires
additional internal control, whose main function at the enterprise is the justification
of wage transactions, the correctness of the payment of wages, maintenance and
transfer of funds to trust funds, accrual and payment of taxes to the budget.
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Ha cydacHomy ertami po3BHUTKY €KOHOMIKM YKpaiHU Bce OuIble MiANPUEMCTB
OepyTh aKTUBHY y4acTh y PO3pOOIl Ta BIPOBAKEHHI O MPOIECY CBOET iSITBHOCTI
00’€KTiB HEMaTepiaJbHUX aKTHBIB. IX HAABHICTH y CKIAi pecypciB MiANPHEMCTBA €
3alOpyKOI0 30UIbLICHHS WOTO PHUHKOBOI BapTOCTi, MIABUIICHHS 1HBECTHUIINHOI
npuBaOIMBOCTI Ta 3a0€3MeueHHs] 3aXUCTy IpaB rocrojaprordoro cyo’ekra. Ilpu
IbOMY B YKpaiHi iCHye HHM3Ka MpoOJeM, MOB’S3aHUX 3 OOJIKOM HeMarepiaabHUX
aKTHUBIB, M0 3YMOBIIEHO HEJIOCKOHAIUM 3aKOHOJABCTBOM, HETIOBHUM BHUCBITJIICHHSM
METO/I0JI0T1i 00JIIKY TOIIIO.

BaxnuBoro nmpo6siemMoro 001Ky HeMaTepiaIbHUX aKTUBIB € BIICYTHICTh €IMHOTO
BU3HAYCHHS TIOHATTS HEMarepiajdbHI AaKTHUBH, OCKITBKH BOHO € TPUYHHOIO
BUHUKHEHHS JUCHPOINOPIIA y PO3YMIHHI TEPMIHOJIOT1T 3 JaHOi TeMaTHKHA 1
MIPU3BOJUTH IO HEOTHO3HAYHOTO TPAKTYBAHHS Ta HEMOXKIIMBOCTI cPOPMyBaATH €IUHY
TyMKY y (axiBIliB - TPAKTHKIB, sika O MaJia CTaJIMi 1 HE3MIHHUHN XapakTep.

Oco0MBO TOCTPO 1€ MUTAHHS CTOITh Mepe]l Cy0’eKTaMH TrOCIOAapIOBaHHS, SKi
BEYTh 30BHIITHPOCKOHOMIYHY AisUIbHICTh, MIXKHAPOIHUX KOMITaHIl Ta MiANPUEMCTB

1HO3EMHUM KaIliTaJloM, OCKUIBKM HEKOPEKTHE PO3YMIHHS 1 TpPaKTyBaHHS JaHHUX
BIUIUBA€ Ha TOKa3HUKH (PIHAHCOBOI 3BITHOCTI, 1 K HACIIAOK — Ha MPUHHSATI
YIPaBI1HCHKUX PIIIEHb.
HAyKOBIH JIiTepaTypi HeMaTepiaibHI aKTUBH BU3HAYAIOTHCSA SIK aKTUBH, K1 HE
MalOTh MaTrepialbHO-pedoBOi (opmu, ane MPHHOCATH MiTIPUEMCTBY JOJATKOBHIM
npuOyToOK ab0 CTBOPIOIOTH YMOBH ISl Moro orpumanHs. 3rizHo 3 IlojoxxeHHSIM
(cranmapty) Oyxranrepchkoro ooiiky 8 «HemarepianbHi akKTHBH» HeMaTepiaTbHHUN
aKTUB - 116 HEMOHETAPHHUI aKTUB, KU HE Ma€ MarepiaabHOI GopMH Ta MOXKe OyTH
inenTudikoBanuii. HematepianbHi aKTUBH BXOJSITh B CKJIaJ HEOOOPOTHUX aKTHBIB 1
YTPUMYIOTBCS MIJIPUEMCTBOM 3 METOI BHKOPHCTAHHS TPOTITOM OLIBIIE OJIHOTO
poky (abo omHOTO OIepamiiHOTO IHKIY, SKIIO BiH TEPEBUIIYE OMUH PIK) s
BUPOOHMIITBA, TOPTIBIi, B aAMIHICTPATUBHUX IIJIIX YA HAJIAHHS B OPCHIY I1HIINM
ocobawm [1].

Ha Bigminy Bix I1(C)BO 8 IlonaTkoBuii Kojekc YKpaiHU akIEHTYe yBary Ha
nmpaBl BJIACHOCTI Ha HemaTepianpHi akTuBU. Tak y mam. 120 mynkry 1 cr. 14
[TonaTkoBOTO KO/MEKCY YKpaiHU BH3HAYEHO, III0 HEMaTepialibHi aKTUBH - MPABO
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